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S6: /KH-UBND

CONG HOA XA HQI CHU NGHIA VIET NAM 
Dqc lap - Tu’ do - Hanh phuc

Bu Gia Map, ngay thdng ndm 2024

KE HOACH 
Tuyen dung cong chuc cap xa nam 2024

Can cu Luat To chuc chinh quyen dia phuang ngay 19/6/2015; Luat sua doi, 
bo sung mot so dieu cua Luat To chuc Chinh phu va Luat To chuc chinh quyen dia 
phuang ngay 22/11/2019;

Can cu Luat Can bo, cong chuc ngay 13/11/2008 va Luat sua d6i b6 sung 
mot so diSu cua Luat Can bo, cong chuc va vien chuc ngay 25/11/2019;

Can cu Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 quy dinh ve tuyen 
dung, su dung va quan ly cong chuc;

Can cu Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 cua Chinh phu quy 
dinh ve can bo, cong chuc cap xa va nhung nguai boat dong khong chuyen trach o 
cap xa, o thon, to dan pho;

Can cu Nghi quyet s6 37/NQ-HBND ngay 08/12/2023 cua Hoi d6ng nhan 
dan tinh Binh Phuoc ye viec giao so luong can bo, cong chuc va nguai boat dong 
khong chuyen trach c4p xa tren dia ban tinh Binh Phuoc nam 2024;

Can cu Quyet djnh s6 10/2024/QB-UBND ngay 28/5/2024 cua UBNB tinh 
Binh Phuoc ye viec ban hanh Quy dinh ve tieu chuan can bo, cong chuc xa, 
phuang, thi tran tren dia ban tinh Binh Phuoc;

Can cu Quy6t dinh s6 11/2024/QB-UBNB ngay 28/5/2024 cua UBNB tinh 
Binh Phuoc ve viec ban hanh Quy ch6 to chuc tuyln dung cong chuc xa, phubng, 
thi tran tren dia ban tinh Binh Phuoc;

UBNB huyen ban hanh Ke hoach tuyen dung cong chuc cSp xa nam 2024, 
cu the nhu sau:

I. MyC DICH, YEU CAU:
1. Muc dich:
Tuyen chon nguoi co du di8u kien, tieu chuan chuc danh cong chuc theo yeu 

cku cua vi tri viec lam tai UBNB cac xa d! dap ung yeu cdu, nhiem vu dupe giao.
2. Yeu cau:
Viec tuyen dung phai can cu vao yeu cau nhiem vu, tieu chuan cua timg 

chuc danh va so luong chuc danh cong chuc cap xa con thieu so voi so luong dupe 
giao cua UBNB huyen; dam bao cong khai, dan chu, cong bang, khach quan va 
theo dung quy dinh phap luat; chon dupe nguoi co trinh dp chuyen mon phu hop, 
co kha nang dam nhiem cong viec dupe giao.

Thuc hien dung quy che tuyen dung cong chuc cdp xa dupe quy dinh tai
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Nghi djnh so 33/2023/ND-CP ngay 10/6/2023 cua Chlnh phu, Nghi djnh s6 
138/2020/ND-CP ngay 27/11/2020 quy dinh ve tuyen dung, su dung va quan ly 
cong chuc va Quyet djnh so 11/2024/QD-UBND ngay 28/5/2024 cua UBND tinh 
Binh Phudc ve viec ban hanh Quy che to chuc tuyen dung cong chuc xa, phuong, 
thj tran tren dia ban tinh Binh Phuoc.

II. NHU CAU TUYEN DUNG:
A A A X1. So luong cong chuc can tuyen dung:

So lirong 
cong chuc

A Acan tuyen

So luong 
cong chuc 
du'o'c giao

A XChuc danh cong chuc can tuyen dungUBND xaSTT

Cong chuc Van hoa - Xa hoi01

Cong chuc Van phong - Thong ke01
Bu Gia Map 151 Cong chuc Dia chinh - Xay dirng - Nong 

nghiep va Moi truang01

Cong chuc Tai chinh - Ke toan02

Cong chuc Van hoa - Xa hoi01

Cong chuc Van phong - Thong ke01

Cong chuc Dia chinh - Xay dung - Nong 
nghiep va Moi truang02Dak G 162

Cong chuc Tai chinh - Ke toan01

Cong chuc Tu phap - Ho tich01

Cong chuc Van phong - Thong ke01

Cong chuc Dia chinh - Xay dung - Nong 
nghiep va Moi truang01Phu NghTa 143

Cong chuc Tai chinh - Ke toan02

Cong chuc Van phong - Thong ke01Phu Van 124

Cong chuc Van phong - Thong keDue Hanh 01115

Cong chuc Van phong - Thong ke01
Da Kia 126

Cong chuc Tai chinh - Ke toan01
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Cong chirc Van phong - Thdng ke01
Binh Thang7 12

Cong chuc Tai chlnh - Ke toan01

Cong chuc Van phong - Thong ke01
8 Phuoc Minh 12

Cong chuc Dia chlnh - Xay dung - Nong 
nghiep va Moi truong01

Tong cong 104 23

2. Nhu cau tuyen dung cong chirc: 23 cong chuc.
r Z *(Co bieu chi tiet kem theo).

III. DIEU KIEN DANG KY Dy* TUYEN:
1. Ngircri co du cac dieu kien 

cong chirc cap xa:

- Co mot quoc tich la qudc tich Viet Nam;
- Tir du 18 tuoi trd len;
- Co Don dang ky du tuy§n;
- Co ly lich ro rang;

Co van bang, chung chi phii hop voi tieu chuan chuc danh cong chuc cap 
xa theo yeu cau ciia vj tri viec lam can tuyen dung;

- Co pham chdt chinh tri, dao due t6t;

- Du sue Idioe de thuc hien nhiem vu (theo gi^y chung nhan sue khoe do t6 
chuc y te co tham quy^n cip va trong thdi han sir dung theo quy dinh).

- Dam bao cac tieu chuan theo quy dinh cua UBND tinh d6i voi can bo, 
cong chuc cap xa;

day diruc dang ky dur tuyen cong chircsau

- Co nganh dao t^o phii hop voi yeu c§u nhiem vu cua tirng chuc danh cong 
chuc theo Ke hoach tuyen dung cua UBND huyen.

2. Nhirng ngircri sau day khong diroc dang ky dir tuyen cong chirc:
- Khong cu tru tai Viet Nam.

- Mat nang luc hanh vi dan su hoac bi han ch6 nang luc hanh vi dan su.

x ' Dan§ bi truy cuu trach nhiem hinh su; dang ch§p hanh ban an, quy4t djnh 
ve hinh su cua Tba an; dang bi ap dung bien phap xir ly hanh chinh dua vao co so 
chua benh, co so giao due, trubng giao duong.

3 . Uu tien trong thi tuyen:

3.1. Doi tuung va diem uu tien trong thi tuyen:
Anh hung Luc lupng vu trang, Anh hiing Lao dong, thuong binh, nguoi 

huong chinh sach nhu thuong binh, thuong binh loai B: Dupe cong 7,5 diem vao
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ket qua diem vong 2;
t r t ^ /v i /v- Ngudi dan toe thieu so, si quan quan doi, si quan cong an, quan nhan 

chuyen nghiep phuc vien, ngudi lam cong tac co yeu chuyen nganh, hoc vien tot 
nghiep dao tao sT quan du bi, tot nghiep dao tao chi huy trudng Ban chi huy quan 
sir cap xa nganh quan sir co sd duqc phong quan ham si quan dir bi da dang ky 
ngach sT quan dir bi, con liet si, con thuong binh, con benh binh, con cua ngudi 
hudng chinh sach nhu thuong binh, con cua thuong binh loai B, con de cua ngudi 
boat dong khang chien bi nhiem chat doc hoa hoc, con Anh hung Luc luong vu 
trang, con Anh hung Lao dong: Buoc cong 5 diem vao ket qua diem vdng 2;

- Ngudi hoan thanh nghTa vu quan sir, nghia vu tham gia cong an nhan dan, 
doi vien thanh nien xung phongDuqc cong 2,5 diem vao ket qua diem vdng 2.

- Doi vien tri thuc tre tinh nguyen tham gia phat trien nong thon, mien nui va 
ngudi boat dong khdng chuyen trach d cap xa tu du 24 thang trd len da dupe danh 
gia xep loai hoan thanh nhiem vu trd len: Dupe cong 2,5 diem vao ket qua diem 
vdng 2.

9 A A * A 1 • A3.2. Trudng hop ngudi du thi tuyen hoac du xet tuyen thupc nhieu dien uu 
tien quy dinh tai Idioan 1 Dieu nay thi chi dupe cong diem uu tien cao nhat vao ket 
qua diem vdng 2.

IV. N0I DUNG, HINH THlTC THI TUYEN:
Thuc hien tuyen dung cong chuc cap xa theo hai vdng nhu sau:
1. Vdng 1: Thi trac nghiem tren giay.
1.1. Npi dung phan thi trac nghiem gom 3 phan:
Phan I: Kien thuc chung 60 cau hoi hieu biet chung ve he thong chinh tri, to 

chuc bp may cua Dang, Nha nude, cac to chuc chinh tri - xa hpi; quan ly hanh chinh 
nha nude; cong chuc, cong vu; chu truong, dudng Idi cua Dang, chinh sach, phap 
luat cua nha nude v<§ nganh, ITnh vuc tuyen dung; chuc trach, nhiem vu cua cong 
chuc theo yeu cau cua vi tri viec lam du tuyen. Thdi gian thi 60 phut.

Phan II: Ngoai ngu' 30 cau hoi mon Tieng Anh. Thdi gian thi 30 phut. Doi 
vdi vi tri viec lam yeu can chuyen mon la ngoai ngu thi ngudi du tuyen khdng phai 
thi ngoai ngu tai vdng 1 nay.

Phan III: Tin hoc 30 cau hoi theo yeu cau cua vi tri viec lam. Thdi gian thi 
30 phut. Doi vdi vi tri viec lam yeu cau chuyen mon la tin hoc thi ngudi du tuyen 
khdng phai thi tin hoc tai vdng 1.

1.2. Mien phan thi ngoai ngu (vdng 1) ddi vdi cac trudng hop sau:
- Co bang tot nghiep chuyen nganh ngoai ngu cung trinh dp dao tao hoac d 

trinh dp dao tao cao hon so vdi trinh dp dao tao chuyen mdn, nghiep vu theo yeu 
cau cua vi tri viec lam du tuyen;

- Co bang tot nghiep cung trinh dp dao tao hoac d trinh dp dao tao cao hon 
so vdi trinh dp dao tao chuyen mdn, nghiep vu theo yeu cau cua vi tri viec lam du 
tuyen do co sd giao due nude ngoai cap va dupe cong nhan tai Viet Nam theo quy
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dinh;

- Co chung chi tieng dan toe thieu so hoac la ngirdi dan toe thieu so, trong 
tnrdng hop dy tuyln vao cong chuc cong tac a vung dan toe thi8u so.

1.3. Mien phan thi tin hoc (vong 1) doi vdi cac trirdng hop co bang t6t 
nghiep tir trung cap trb len cac chuyen nganh lien quan den tin hoc, cong nghe 
thong tin.

1.4. Ket qua thi vong 1 dirge xac dinh theo so cau tra loi dung cho timg pMn 
thi quy dinh neu tren, n§u tra loi dung tir 50% so cau hoi trd len cho tirng phitn thi 
thi ngudi dir tuyen dugc thi tiep vong 2.

2. Vong 2: Thi mon nghiep vu chuyen nganh:
- Noi dung thi: Kien thirc, nang lire, ky nang thuc thi cong vu cua ngudi dir 

tuyen theo yeu cau cua chuc danh cong chuc can tuyen.
- Hinh thuc thi: Thi phdng van.
- Thai gian thi: 30 phut.
- Thang diem: 100 diem.
- Khong thuc hien viec phuc khao doi vdi ket qua phdng van.
V. XAC DINH NGl/Ol TRUNG TUYEN TRONG KY THI TUYEN 

CONG CHlTC:
- Ngudi trung tuyin trong ky thi tuyen cong chuc cdp xa phai co dii cac di^u

kien sau:

- Co ket qua diem thi tai vong 2 dat tir 50 diem trd len.
- Co ket qua diem thi tai vong 2 cong vdi diem uu tien (neu co) cao han l§y 

theo thir tu diem tir cao xudng thdp trong chi tieu dugc tuyin dung cua timg vj tri 
viec lam.

+ Trudng hgp co tir 02 ngudi trd len co kit qua dilm thi vong 2 cong vdi 
diem uu tien (neu co) bang nhau d chi tieu cudi cimg can tuyen dung thi ngudi co 
ket qua diem thi vong 2 cao han la ngudi trung tuyen; neu van khong xac dinh 
dugc thi Chu tjch UBND huyen quyet dinh ngudi trung tuyin va chiu trach nhiem 
ve quyet dinh cua minh.

+ Ngudi khong trung tuyen trong ky thi tuyin dung cong chuc clp xa khong 
dugc bao luu ket qua thi tuyin cho cac ky thi tuyin lan

VI. HOI DONG TUYEN DUNG:• •

1. Thanh phan Hoi dong:

sau.

Hoi dong tuyin dung cong chuc do Chu tich UBND huyen thanh lap, Hoi 
dong thi co 05 hoac 07 thanh vien, bao gdm:

- Chu tich Hoi dong la Chu tjch UBND huyen.
- Phd Chu tich Hoi dong la Trudng phdng Noi vu.
- Uy vien kiem thu ky Hoi ding la cong chuc thuoc Phdng Noii vu.



6
- Cac uy vien khac la lanli dao mot so co quan chuyen mon thuoc UBND 

huyen co lien quan.
2. Nguyen tac lam viec:
Hoi dong tuyen dung lam viec theo nguyen tac tap the, quyet dinh theo da 

so. Truong hop so y kien dong y va Ichong dong y bang nhau thi quyet dinh theo y 
kien cua Chu tich Hoi dong tuyen dung. Hoi dong tuyen dung thuc hien cac nhiem 
vu, quyen han sau day:

- Thanh lap cac bo phan giiip viec: Ban Idem tra Phieu dang ky du tuyen, 
Ban de thi, Ban coi thi, Ban phach, Ban cham thi, Ban cham phuc khao (neu co), 
Ban kiem tra sat hach khi to chuc thuc hien phong van tai vong 2.

- To chuc thu phi du tuyen va su dung phi dir tuyen theo quy dinh.
- Kiem tra Phieu du tuyen, to chuc thi, cham thi, cham phuc khao theo quy die.
- Bao cao Chu tich UBND huyen quyet dinh cong nhan ket qua thi tuyen.

r r f r \ A. r * A,- Giai quyet khieu nai, to cao trong qua trinh to chuc thi tuyen.
- Hoi dong tuyen dung cong chuc cap xa tu giai the sau khi hoan thanh

nhiem vu.
VII. THOI GIAN, DIA DIEM PHAT HANH VA TIEP NHAN HO SO 

DANG KY DLr TUYEN:
9 <,>>A 9A»1. Thai gian ra thong bao tuyen dung: ke tu ngay Ke hoach duqc So Noi vu 

phe duyet (Thong bao duoc niem yet cong khai tai try. sd ciia UBND huyen, Phdng 
Noi vu va cong khai tren he thong truyen thanh va tren Website cua huyen).

2. Thai gian, dia diem ban va nhan ho so du tuyen: thai gian 30 ngay ke tu 
ngay ra thong bao, dia diem tai Phong Noi vu huyen.

3. Thai gian to chuc tuyen dung: Vong 1: trong thang 7/2024. Vong 2: trong 
thang 8/2024.

Khi co thay doi ve thai gian va dja diem tuyen dung se co thong bao cu the 
tren Website ciia huyen va niem yet tai tru so cua Phong Noi vu, UBND huyen de

t r

thi sinh biet.
VIII. KINH PHI TO CHlTC TUYEN DUNG:
1. Kinh phi to chuc tuyen dung cong chuc cap xa su dung tu ngan sach nha 

nuac, nguon thu phi du tuyen cua thi sinh theo quy dinh.
2. Muc thu phi thuc hien theo quy dinh tai Thong tu so 92/2021/TT-BTC 

ngay 28/10/2021 cua Bo Tai chinh quy dinh muc thu, che do thu, nop, quan ly va 
su dung phi tuyen dung, du thi nang ngach, thang hang cong chuc, vien chuc.

3. Thi sinh da nop phi du tuyen, du tieu chuan, dieu kien du thi nhung khong 
tham gia thi tuyen se khong duoc hoan tra phi du tuyen.

IX. TO CHLTC THtTC HIEN:• •

1. Phong Noi vu:
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• X /VLa co quan thirang true, tham muu giup UBND huyen va Hqi dong tuyen 
dung cong chuc cdp xa thuc hien cong tac tuyen dung cong chuc cap xa theo Ke 
hoach nay; lap du tru kinh phi thuc hien va thanh quyet toan theo dung quy dinh 

phap luat hien hanh.
2. Phong Tai chinh - Ke hoach:
Tham dinh va trinh phe duyet kinh phi to chuc tuyen dung do Phong Noi vy 

d6 nghi, d6 xuat bo sung kinh phi (neu phi tuyen dung thieu) cho Phong Nqi vu de 
to chuc tuyen dung; hudng dan Phong Noi vu su dung kinh phi dam bao tiet kiem, 
hieu qua va quy£t toan theo dung quy dinh.

3. Phong Van hoa - Thong tin:
Dang tai Ke hoach va cac thong tin lien quan den tuyen dung cong chuc cap 

xa nam 2024 tren C6ng thong tin dien tu huyen dl cac t6 chuc, ca nhan duqc biet.
4. Dai Truyen thanh huyen:
Dua tin, bai thong bao ve nhu cau tuyen dung va cac noi dung lien quan tren 

he thdng truyen thanh cac xa, giup ca nhan, t6 chuc tiip can thong tin tuy£n dung.

5. Trung tarn Y te huyen:
Giup Hoi dong tuyen dung cong chuc cap xa dam bao cong tac y te trong 

thoi gian to chuc thi tuyen.
6. Cong an huyen:
Giup Hoi dong tuyen dung cong chuc cap xa dam bao cong tac an ninh, trat 

tu trong thbi gian to chuc thi tuyen.
7. Uy ban nhan dan cac xa:
Co trach nhiem niem ylt, cong khai Ke hoach tuyen dung va cac van ban 

theo quy dinh lien quan den ky tuyen dung cong chuc cap xa nam 2024 tai try so 
lam viec d6 cac ca nhan, bo phan lien quan biet va thuc hien.

Tren day la K8 hoach tuyen dung cong chuc cap xa nam 2024 cua Uy ban 

nhan dan huyen Bu Gia Map./.

Noinhan:
- Sa Noi vu;
- TT. Huyen uy, TT.HDND huyen;
- CT, PCT.UBND huyen;
- Nhu Muc IX;
- Phong Noi vu (03 ban);
- LDVP, CV: NC;
- Luu: VT.

CHU TICH / * r
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UY BAN NHAN DAN 
HUYEN BU GIA MAP

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

NHU CAU TUYEN DUNG CONG CHlTC CAP XA NAM 2024
(Kem theo Ke hoach so: /KH-UBND ngay / /2024 cua Uy ban nhdn dan huyen Bii Gia Map)

So cong 
choc 
dirge 
giao

So cong 
chirc 
chira 

thuc hien

So cong 
chirc 

thgc hien

Nhu can Chuyen mon dao tao can tuyen, dieu kien 
de tuyen dung

Trinh do 
can tuyenSo V| tri viec lam du kien tuyen 

dung
STT Ten don vj Ghi chucan lirgngtuyen

l 2 3 4 5 6 7 8 9 10 11

Hanh chinh, Luat, Kinh te - Luat, Quan trj van 
phong, Lich sir, Ljch sir Dang, Xa hoi hoc. Cong chuc Van phong - Thong ke1 Dai hoc

Hanh chinh, Quan ly van hoa, Luat, Ljch sir, 
Ljch sir Dang, Kinh te - Luat, Xa hoi hoc.1 Dai hoc Cong chuc Van hoa - Xa hoi

1 UBND xa Bu Gia Map 15 10 5 5
Xay dung, Giao thong van tai, quan ly dat dai, 

Tai nguyen moi trudng.
Cong chuc Dja chinh - Xay dung - 
Nong nghiep va Moi trudng1 Dai hoc

Ke loan, Tai chinh. Cong chuc Tai chinh - Ke loan2 Dai hoc

Hanh chinh, Luat, Kinh te - Luat, Quan trj van 
phong, Ljch su, Ljch sir Dang, Xa hoi hoc. Cong chuc Van phong - Thong ke1 Dai hoc

Cong nghe thong tin, Van hoa, Lao dong, Phat 
trien cong dong, Su pham Chinh trj, Luat, Ljch 
su, Ljch sir Dang, Kinh te - Luat, Xa hoi hoc.

1 Dai hoc Cong chuc Van hoa - Xa hoi

Moi trudng, Dja chat, Nong nghiep, Xay dung, 
Giao thong van tai, Quan ly dat dai, Tai nguyen 
moi trudng.

Cong chuc Dja chinh - Xay dung - 
Nong nghiep va Moi trudng

2 UBND xa Dak O 16 10 6 6 2 Dai hoc

Ke toan, Tai chinh, Quan trj kinh doanh. Cong chuc Tai chinh - Ke loan1 Dai hoc

Hanh chinh, Luat, Kinh te - Luat1 Dai hoc Cong chuc Tu phap -Ho tjch



Hanh chi'nh, Luat, Kinh te - Luat, Lich sir, Lich 
sir Dang, Xa hoi hoc.

Cong chirc Van phong - Thong keDai hoc1

Cong chirc Tai chi'nh - Ke loanKe loan, Tai chi'nh. Dai hoc4 210 414UBND xa Phu Nghia3

Cong chirc Dia chi'nh - Xay dung - 
Nong nghiep va Moi tnrdng

Moi trncmg, Xay dung, Giao thong van tai, Quan 
ly dat dai, Tai nguyen moi trucmg.

Dai hoc1

Kinh t6 - Luat, Lich sir, Ljch sir Dang, Xa hoi Cong chirc Van phong - Thong keDai hoc12 112 10UBND xa Phu Van4 hoc

Hanh chi'nh, Luat, Kinh te - Luat, Ljch sir, Ljch 
sir Dang, Xa hoi hoc.

Cong chirc Van phong - Thong keDai hoc1111 10 15 UBND xa Dire Hanh

Hanh chi'nh, Luat, Kinh te - Luat, Quan trj van 
phong, Ljch sir, Lich sir Dang, Xa hoi hoc.

Cong chirc Van phong - Thong keDai hoc1

212 10 26 UBND xa Da Kia

Cong chirc Tai chi'nh - Ke loanKe loan, Tai chi'nh, Quan tri kinh doanh. Dai hoc1

Quan ly nha niroc, Hanh chi'nh, Luat, Quan tri 
van phong, Van thu - Liru tru, Cong nghe thong 
tin, Thong ke. Thong ke kinh te - xa hoi, Kinh te - 
Luat, Van hoc, Kinh te, Quan trj nhan lure, Quan 
ly cong, Lich sir, Ljch sir Dang, Xa hoi hoc.

Cong chirc Van phong - Thong keDai hoc1

UBND xa Binh ThSng 212 10 27

Cong chirc Tai chi'nh - Ke toanKg toan, Tai chi'nh, Kiem toan. Dai hoc1

Hanh chi'nh, Luat, Kinh te - Luat, Quan tri van 
phong, Ljch sir, Ljch sir Dang, Xa hoi hoc.

Cong chirc Van phong - Thong keDai hoc1

2 212 10UBND xa Phudc Minh8 Moi trirdng, Dja chat, Nong nghiep, Xay dimg, 
Giao thong van tai, Quan ly dat dai, Tai nguyen 
moi trucmg.

Cong chirc Dia chi'nh - Xay dung - 
Nong nghiep va Moi trucmgDai hoc1

Tong cong 23 2380 24104

TONG SO CONG CHlTC CAP XA CAN TUYEN DUNG TRONG NAM 2024 23
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